IlosiuTHKA B OTHOLIIEHUHU 00PA0OTKH

IICPCOHAJBHBIX JAHHBIX

MyHununajasHoe 001meodpa3oBare/;ibHOe aBTOHOMHOE YUPeKIeHue

«Cpennsis 00meoOpasoBarenbHas mkojaa Ne 71 r. Opendypra»

1. O0IMe noJIoKeHus

1.1. Hacrosmas nonutrka o0padotku nepcoHanbHbIX JaHHBIX MOAY «COII Ne 71 1. OpenOypray (nanee -
[TonuTuka) onpenensieT Meau 00padOTKH MEPCOHANBHBIX JaHHBIX, KATETOPUHU U TIEPEYCHb 00pabaThIBacMbIX
MEPCOHAIBHBIX TAHHBIX, KATETOPUHU CyObEKTOB, IEPCOHAIBHBIE TaHHBIE KOTOPBIX 00pabaThIBalOTCs, CIIOCOOHI,
CPOKH WX 00pabOTKM M XpaHEHHUs, MOPAJOK YHUUTOKEHHUS TEPCOHAIBHBIX JAaHHBIX MPHU JOCTIKEHUH IeNei
ux 00pabOTKM WM MPU HACTYIUICHHHM WHBIX 3aKOHHBIX ocHOBaHUH B MOAY «COLI Ne 71 r. Open0Oypra»
(manee - llIkona).

1.2. JlokanbHble HOPMATUBHBIE AKTHl U WHBIE TOKYMEHTHI, periaMeHTHPYIOIIHe 00paboTKy NMepCOHAIbHBIX
nannbix B [lIkone, paspabarbiBatorcs ¢ yueToM nonokeHui [lonutuku.

1.3. JeiictBue IlonuTuku pacmpocTpaHseTcs Ha repcoHaibHble AaHHbIe, KoTopble [lIkona obpabaTeiBaeT ¢
UCIOJIb30BaHNEM U 0€3 UCIIOJIb30BaHUS CPEJICTB ABTOMATHU3AIIHH.

1.4. B IlonuTukKe NCHONIB3YIOTCS CIEAYIOIINE TOHATHS:

- ICPCOHAJTIBHBIC JaHHBIC - mro0as I/IH(i)OpMaHI/Iﬂ, OTHOCAIIAACA MpsAMO UJIKW KOCBCHHO K OMPCACIICHHOMY HJIU
orpenensieMoMy (pu3nuecKoMy JHIY (CyOBEKTY HepCOHANBHBIX JaHHBIX );

- TMepCOHANbHBIE JaHHBIC, pa3pelIeHHbIE CYObEKTOM MEPCOHANBHBIX AAaHHBIX s PACIpOCTPAHEHUS, -
MEepPCOHANbHBIE JaHHBIE, JOCTYNl HEOTPAHUYEHHOTO Kpyra JHUI[ K KOTOPBIM MPEIOCTaBlIeH CyOBEKTOM
MEPCOHANBHBIX JIAaHHBIX TyTEeM Jadd corjacus Ha oO0paOOTKy MepCOHANbHBIX JaHHBIX, Pa3pEHICHHBIX
CyOBEKTOM TMEPCOHATBHBIX JAHHBIX JJIS PACIPOCTPAHEHUS B MOpsSAKE, MpeaycMoTpeHHoM DenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (nanee - 3akoH);

- omepaTtop MEepCOHATbHBIX JaHHBIX (omeparop) - Illlkoma - ropuaMYECKOe JMIIO, CAMOCTOATENBHO WU
COBMECTHO C IPYTHMH JIUIIAMU OpTaHU3YIoIIee U (FITH ) OCYIIECTRIISIONIee 00padOTKY MEPCOHAIBHBIX JaHHBIX,
orpeessoniee Meau 00pabOTKH TEPCOHANBHBIX JTaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, TOJISKAIINX
o0paboTke, neicTBuUs (onepalyn), COBEpIIaeMble ¢ IEPCOHAIBHBIMU IaHHBIMH;

- 00paboTKa MepCcOHANbHBIX JaHHBIX - JecTBHE (orepalus) WM COBOKYIHOCTb JEHCTBUM (omepauuii) c
MEpPCOHANBHBIMU JAHHBIMU C UCII0JIb30BaHUEM U 0€3 UCTOIb30BaHUS CPEICTB aBTOMATU3AllUH, BKIIIOYas cOop,
3aMMch, CHUCTEMATH3allMIO, HAaKOIUIEHHE, XpaHEHHE, YTOYHEHHE (OOHOBJIEHHE, U3MEHEHHE), W3BJICUEHHE,
UCIOJIb30BaHUE, Mepenavy (pacnpocTpaHeHHe, MMpeloCcTaBlIeHue, T0CTyI), 00e3IMUuBaHle, OJIOKUPOBAaHNUE,
yJlaJ€Hue, yHUUTOKEHUE;

- ABTOMAaTU3UpPOBAHHAA 06pa60T1<a NEPpCOHANIBHBIX JAHHBIX - 06pa60T1<a NEPCOHAIBHBIX JaHHBIX C IOMOIIbBIO
CpCACTB BBIYHCIIMTEIILHOM TCXHHUKHU,

- pacnupoCTpaHCHUC IICPCOHAJIBHBIX JaHHBIX - HCﬁCTBHH, HaIIpaBJICHHBIC HA PACKPBITHUC IMNCPCOHAIIBHBIX
AAaHHBIX HCONIPCACICHHOMY KPYT'Y JIUIL;



- IPEIOCTABIICHUE IIEPCOHAIIBHBIX JAaHHBIX - JEHCTBUS, HAIIPABJICHHBIC HA PACKPBITHE IIEPCOHAIBHBIX JAHHBIX
OIIPEEICHHOMY JIUIYy WX OIPEAEICHHOMY KPYT'y JIULL;

- OJIOKMpOBaHME MEPCOHANBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHrne 00paboTKH NepCOHANBHBIX JaHHBIX (3a
UCKJIIOUEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauMa JUIsl yTOUHEHUS IEPCOHABHBIX TaHHBIX );

- YHUYTOXCHHC INCPCOHAJIBHBIX JAHHBIX - I[GﬁCTBI/IH, B PE3YJIbTATC KOTOPLIX CTAHOBHUTCA HCBO3MOKHBIM
BOCCTAHOBUTH COACPKAHUC IICPCOHAJIIbLHBIX JAHHBIX B I/IH(l)OpMaLIHOHHOfI CUCTCMC ICPCOHAIBHBIX JAaHHBIX U
(I/IJ'II/I) B pE3YJIbTATC KOTOPBIX YHUUTOXAIOTCA MAaTCPUAIbHBIC HOCUTEIIN NIEPCOHAIBHBIX JaHHBIX

- 00e3IMYMBaHKE IEPCOHANIBHBIX JIaHHBIX - IEHCTBUSI, B pe3yJIbTaTe KOTOPhIX CTAHOBUTCS HEBO3MOXKHBIM 0€3
UCIIOJIb30BAaHUS JOMOJIHUTEIBHON HH(GOpPMALMK ONPENEIUTh NPUHAMICKHOCTh IE€PCOHAIBHBIX JaHHbBIX
KOHKPETHOMY CyOBEKTY IEPCOHAIBHBIX TaHHBIX;

- MHPOPMALIMOHHAS CHUCTEMa TEPCOHAIBHBIX JAHHBIX - COBOKYMHOCTH COJEpXaluxcs B 0a3zax JaHHBIX
NEPCOHANBHBIX JaHHBIX U 00ECIEUNBAIONINX UX 00pabOTKY MH(POPMALIMOHHBIX TEXHOJIIOTUH U TEXHUYECKUX
CPEICTB;

- TpaHCrpaHHU4YHas Iepcaada INEpPpCOHAJIbHbBIX JAaHHBIX - ICpCAada IMCPCOHAIIbHBIX AAHHBIX Ha TCPPUTOPHIO
HHOCTPAHHOI'O IoCyAapCTBa OpraHy BJIACTHU HHOCTPAHHOI'O IrOCYyAapCTBa, MHOCTPAHHOMY (1)I/I3I/I‘ICCKOMy Jny
HJIM UHOCTPAHHOMY IOpUANYCCKOMY JIUITY.

1.1. [lIxona xak omepaTop MEPCOHANBHBIX JAHHBIX 00s3aHa:

1.1.1. Cobmonath KOH(PHUIECHIIMANBHOCTh MEPCOHAIBHBIX JaHHBIX, a HMEHHO HE PacHpOCTPAHAThH
NepCOHANbHBIE TaHHbIE U HE NIepeaBaTh UX TPETHUM JUIaM 0e3 coriacusi CyObheKTa NepCOHAIbHBIX JaHHBIX
WJIM €r0 3aKOHHOTO MPECTABUTENS, €CIIU MHOE HE MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.1.2. OGecrieunth CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM TNPEACTABUTEISIM BO3MOXKHOCTD
03HAKOMJIEHHUS C JOKYMEHTaMU U MaTepuajaMH, COAEpKAIIMMU UX MEPCOHAIbHBIE JaHHBIE, €CIIM UHOE HE
IPEIYCMOTPEHO 3aKOHOIATEILCTBOM.

1.1.3. Pa3bpsiacHATH CY6’beKTaM NEPCOHANIBHBIX HOAaHHBIX, HX 3aKOHHBIM IMPCEACTABUTCIAM HOPHUINYCCKUC
MOCJICACTBHA OTKa3a NpCAOCTABUTh IICPCOHAJIBHBIC JTaAHHBIC.

1.1.4, BJ'IOKI/IpOBaTB HJIN YAAJIATh HCIIPABOMEPHO O6pa6aTBIBaeMBIe, HETOYHBIC IICPCOHAJIbHBIC TAHHBIC 0o
00eCIeYnTh NX 6J'IOKI/IpOBaHI/Ie HJIN YAaJICHUC.

1.1.5. Ilpekpatuth 00paOOTKY M YHHUUYTOXHUTH WM OOE3TUYUThH MEPCOHAIbHBIE AaHHBIE MO0 00ecHeuuTh
npeKpaiieHre o0pabOTKU U YHMUYTOXKEHHE WM 00Ee3TMYMBAHME MEPCOHAIBHBIX JAHHBIX MPU JTOCTHXKEHUU
eI UX 00pabOTKH.

1.1.6. Ilpekpatuth 00pabOTKY NEPCOHANbHBIX JAHHBIX MM OOECIEUYUTh IpeKpalieHue o0paboTKu
NEePCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBa CyOBEKTOM MEpPCOHANBHBIX JAHHBIX COrjlacus Ha oOpaboTKy ero
NEpCOHANBHBIX  JIAHHBIX, €CIM MHOE HEe IMPEeIyCMOTPEHO JIOTOBOPOM, CTOPOHOM  KOTOpPOroO,
BBITOJIOTIPHOOpETATENIEM WM TIOPYYUTEIIEM M0 KOTOPOMY SIBISIETCS CYOBEKT MEPCOHATBHBIX JaHHBIX, HITH
WHBIM cornameHneM Mexay [Ikooi n cyObeKToM MepCOHaTbHBIX JaHHBIX.

1.1.7. TlpuauMaTe Mepbl, HEOOXOIUMBIE W JOCTATOYHBIC IS OOECTICUCHHsI BBIIOTHEHUS OOS3aHHOCTEH,
MIPETYCMOTPEHHBIX 3aKOHOM M MPUHATHIMU B COOTBETCTBUY C HUM HOPMATUBHBIMH IMPABOBBIMU aKTaMH.

1.6. lIkona Bpase:

1.6.1. CamMOCTOSATENIEHO OMpeNeNaTh COCTaB M TEPeYeHb Mep, HEOOXOIUMBIX W TOCTAaTOYHBIX JUIS
oOecrnieyeHus BbIMOJIHEHHs 00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M IPUHSTHIMHU B COOTBETCTBUH C HUM
HOPMATUBHBIMHU IIPABOBBIMM aKTaMHU, €CIU MHOE HE IPEAYCMOTPEHO 3aKOHOAATEIBCTBOM O MEPCOHAIBHBIX
JIAHHBIX.



1.6.2. Mcnonb30BaTh NepCOHAIBHBIC TaHHBIE CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX 0€3 UX COTJIacHs B CIIy4Yasx,
IPEIYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.3. IIpenocraBnsaTh nepcoHaIbHbIE JaHHbIE CYOBEKTOB IEPCOHANBHBIX IAHHBIX TPETHUM JIUIAM B CITy4asx,
MPETYCMOTPEHHBIX 3aKOHOJATEIIHLCTBOM.

1.6.4. TlopyunTts 00pabOTKY NEPCOHATBHBIX JAHHBIX JIPYrOMY JIMILY C COTJIACHS CyObEKTa MepCOHAIbHBIX
JAHHBIX, €CJIM HHOE HE MPEeyCMOTPEHO (peiepabHbIM 3aKOHOM, Ha OCHOBAHHUH 3aKJIF0YaEMOT0 C 3TUM JIMI[OM
noroBopa. Jlumo, ocymiectisoniee 00padOTKy MEepPCOHANBHBIX JAaHHBIX M0 mopy4eHuto Lkomsl, 00s3aH0
cO0I0IaTh NPUHIUIBI W TpaBwia OOpPaOOTKH TNEPCOHATBHBIX JAaHHBIX, MPEAYCMOTPEHHBIC 3aKOHOM,
co0II01aTh KOH(PHUCHIINATIBHOCTh MIEPCOHANBHBIX JAHHBIX, IPHHUMATh HEOOXOIUMbIE MEPHI, HAIIPaBJICHHbIC
Ha o0ecrieueHre BHIIOTHEHHS 0053aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabOOTHHWKH, COBEPIICHHOJICTHHUE YyYallHecs, POIUTEIM HECOBEPIICHHOJICTHUX YYaIlMXCs, WHBIC
CyOBEKTHI IEPCOHAIIBHBIX JIAHHBIX (J1ajiee - CYObEKThI MEPCOHATBHBIX JaHHBIX) O0S3aHBI:

1.71. B ClIydasx, IMPpECAYCMOTPCHHBIX 3aKOHOAATCIILCTBOM, IIPEAOCTABIIATH IIxone JOCTOBCPHBIC
MEPCOHAJIbHBIC JTaHHBIC.

1.7.2. Tlpy w©3MEHEHMH NEPCOHAIBHBIX JaHHBIX, OOHAPYXKEHHH OMIMOOK WIM HETOYHOCTEH B HHX
HE3aMeUTUTENBHO coo0maTh 00 aTom [llkore.

1.8. CyObexTsI nepCcOHaIbHBIX JAHHBIX BIPABE:

1.8.1. IlonyuaTs uH(pOpMaLINIO, KACAIOIIYIOCS 00paOOTKH CBOMX IMEPCOHAIBHBIX JaHHBIX, KPOME CIIy4aes,
KOTJIa TAKOH JTOCTYIT OrpaHUyeH (eepaaIbHbIMHI 3aKOHAMH.

1.8.2. TpeGoarb ot IIIkoibl YTOYHUTH TEPCOHAIBHBIC JaHHBIC, OJOKUPOBATh WX WM YHUYTOXKHUTH, CCIIU
NIEPCOHATBHBIC JTAHHBIC SBJISIOTCS HEIOJTHBIMHU, YCTAPEBITMME, HETOUYHBIMH, HE3aKOHHO MOJyYCHHBIMH WJIH
HE SIBJIAIOTCS HEOOXOAMMBIMU JIJIS 3aIBJICHHOU 11e7TM 00pabOTKH.

1.8.3. JlononHuTe mepcoHalbHBIE [JaHHbIE OLIEHOYHOI'O XapakTepa 3asBJICHHUEM, BBIPaKaIOLIUM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxanoBath neiictBus uiam Oe3aedictBue Ilkonasl B yHOJTHOMOUYEHHOM OpraHe IO 3allUTe IpaB
CyObEKTOB NMEPCOHAIBHBIX JTAHHBIX WM B CYI€0HOM MOpSJIKE.

2. IlpaBoBbIe OCHOBaHMS 00PAOOTKH NMEPCOHAIBHBIX JAHHBIX

2.1. IlIpaBoBbIMH OCHOBaHMSIMHU O0OpaOOTKM TNEpPCOHANBHBIX MAaHHBIX B llIkose SABIAIOTCS YCTaB |
HOPMAaTHBHBIE TIPAaBOBBIE aKThl, JJIS HCIOJHEHUS KOTOPBIX M B COOTBETCTBMM C KoTopbiMu Illkona
OCYILECTBIIsIET 00pabOTKy NepCOHANBHBIX JAHHBIX, B TOM YHCJIE:

TpynoBoii KOAEKC, HHbIE HOPMATUBHBIE IIPABOBBIE AKTHI, COAECPIKAIINE HOPMBI TPYAOBOTO I1PaBa;
BromxeTHbIl KOIEKC;

Hanorosslii Kogekc;

I'pasxnaHCKUI KOAEKC;

CeMeHHBIN KOJICKC;
®enepainbHblil 3ak0H OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanin» 1 NpUHATHIE B

COOTBECTCTBHH C HUM HOPMATUBHBIC ITPABOBLIC aKThI,

COIMATIBHOE, IEHCMOHHOE U CTPaxoBO€ 3aK0HOAaTeNbCTBO Poccuiickoit denepanuy;

2.2. - 3aKOHOJIaTEeNLCTBO B cepe Oe30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUYECKOW 3allUIEHHOCTH.
[IpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM IEPCOHATBHBIX JaHHBIX B IlIkone Takke SBISAIOTCS IOTOBOPHI C
(GU3MYECKUMU JUIAMH, 3asBICHHs (COTNAacHsi, JJOBEPCHHOCTH) Y4YalllUXCSd MW poauTenell  (3aKOHHBIX
NIPEJCTaBUTEIICH ) HECOBEPILICHHOIETHUX yUaluXcsl, COrjacus Ha 00paboTKy NMEepCOHATIBHBIX JaHHBIX.



3. Heau 00padoTKH NMEePCOHAJBHBIX JAHHBIX, UX KATErOPMU M INepedyeHb, KATeropuu
Cy0ObEKTOB, NMEPCOHAJIbHbIE JAaHHbIE KOTOPbIX 00padaTbIBAIOTCS, CIOCOOBI, CPOKH HX
00padoTKM ¥ XPaHEeHHS, MOPSIA0K YHHYTOKEHHUS MEePCOHAIBHBIX JAHHBIX

1. Heab 00padoTKH: OpraHu3anusa 00pPa3oBaTeIbLHOM AesITeTbHOCTH M0 00pa30BaTeIbHLIM
nporpaMMamM Ha4YaJbHOT0 00IEero, 0CHOBHOI'0 00IIEro H CpeIHero 0011ero 00pa3oBaHusl,
JTOMOJHUTEJILHBIM 00111€00Pa30BaTeIbHBIM MPOrpaMMam

KaTteropuu CoenuanbHble
[lepcoHasIbHBIE TaHHBIE

TaHHBIX TaHHbIE

[lepeuenb CBemeHUST O COCTOSTHHUH|

TaHHBIX 310POBbBS

(dbamuTus, UMsi, OTYECTBO; TOJT;
rpak1aHCTBO;

1aTa ¥ MECTO POXKIICHHS,

n3o0paxenue (pororpadus, BUaCO);
[aCIIOPTHBIC JTAHHBIC;

a/ipec perucTpaiyy mo MecTy >KUTeIbCTBA;
anpec GaKTUYECKOTO MPOKUBAHUS;
KOHTaKTHBIE TaHHBIE;

I/IH,[[I/IBI/I)IyaJIBHHﬁ HOMCDP HAJIOTOINIAaTCIIbIIIUKA,

CTanOBOﬁ HOMCp HHAUWBHUAYAJIBHOI'O JIMOCBOIO CHETA
(CHUJIC);

CBeleHUs] 00 ycCIeBaeMOCTH OOydYaroIlerocsi M JApyrue
CBeleHUs, oOpasyroluecss B IpoOLEcce peannu3aluu
00pa3oBaTeNbHON IPOTPAMMBI;

MHBIC MNEPCOHAIBHBIC JaHHBIC, MpeaoCTaBIACMBIC
CI)I/ISI/I'-IGCKI/IMI/I JMnamu, HGO6X0)II/IMBIG JJIA 3aKJIIOYCHUA U
M CIIOJTHCHU S A0Tr0BOpPOB, HUCIIOJTHCHU A HOpM
3aKOHOJIaTEILCTBA B chepe 0Opa3oBaHus

OObyuaromuecs, UX poaUTeNN (3aKOHHBIE TPEICTABUTEIIN )

Kareropuun
CyOBEKTOB

CriocoOsnI

ABTOMAaTU3MpOBaHHast 00paboTKa U 0e3 CPEJICTB aBTOMATU3AIMH, B TOM YHUCIIC:
00paboTku

TOJIYUYCHUC NICPCOHAIIBHBIX JAHHBIX B yCTHOI71 U IIMCbMEHHOM (I)opMe HCMMOCPCACTBCHHO
OT CY6’beKTOB NEPCOHANIBHBIX JAHHBIX;

BHECCHUS TTEPCOHAIIBHBIX JAHHBIX B )KYPHAJIBI, PEECTPhl U HHGOPMAIIMOHHBIE CHCTEMBI
1 TOKYMEHTHI [1IKOJIBI.




c B TeueHue cpoka peanuszanuu 00pazoBaTeIbHON MPOrpaMMbl
pOKH

00paboTKn

Cpoku XpaHeHus .
B TeueHue Cpoka, YCTAaHOBJIEHHOTO HOMEHKJIATYpOH Jed B 3aBUCHMOCTH OT THIIA

JOKYMCEHTA, B KOTOPOM COACPKATCA IMNEPCOHAIIBHBIC TaHHBIC

[lopsinox B coorBercTBuM ¢ IlOpSIKOM YHHUTOXEHHS M OOE3TMYMBAHUS TEPCOHAIBHBIX JAHHBIX
yHuuTOkeHHs  |[LIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJIS NIEPCOHANIBHBIX TAHHBIX

2. Heap 00padoTKu: BoINOTHEHHS (PYHKIMIA U MOJHOMOYMII padoToaTeN s B TPYAOBbIX OTHOILIIEHUAX, B TOM
yucie 00s13aHHOCTell 0 oXpaHe TpyAa

Kareropuu [lepcoHaAJIbHBIC JaHHBIE
CrieruanbHbIe buomerpuueckue
HHBIX
o TepcoHaNbHbIE 1epCoHANbHbIE
TTaHHBIC NTaHHbIC
[lepeuenn Ceenenus o 300paxenue Ha (GoTo
TAHHBIX COCTOSIHUU 12§ BHUICO3AITUCH,
(bamuus, UMsi, OTIECTBO; TOIT; 30POBBS MOJYYCHHBIX C Kamep
HAOJIFOICHUS
rpak1aHCTBO;
aTa ¥ MECTO POXKIICHHS,
n300pakenue (pororpadus);
MaCIIOPTHBIC JTaHHBIC;
aJipec PEeruCTpanny 10 MECTY KHUTEIbCTBA;
anpec (HaKTUYIECKOTO MPOKUBAHUS;
KOHTAKTHBIC JaHHbIC,
VHTUBU Ty JTbHBIH HOMED
HaJIOTOTUIATEIIbINKA;
CTpaxoBOU HOMEDP WH/IUBUYaJIbHOTO
nuteBoro cueta (CHUJIC);

cBelleHUsI 00 00pa3oBaHMH, KBaNIU(UKALUH,
npodeccuoHaIbHON MOJITOTOBKE u
IIOBBIIIICHUHN KBaJ'H/I(i)I/IKaHI/II/I;

CeMEHHOE TIOJIO)KCHHEe, Halu4he JIeTeH,
[POACTBCHHBIC CBA3H,

CBEJICHUSI O TPYIOBOM JAEATEIBbHOCTH, B TOM
YUCJIe HAIMYUE MTOOIIPEHNIN, HArPAKICHUN 1
(VM) TUCTIUTITMHAPHBIX B3BICKAHUI;

TaHHBIE O PETUCTpALUU Opaka;
CBEICHUS O BOMHCKOM yYeTe;
CBEJICHHUS 00 MHBAIMIHOCTH;

CBeleHUs 00 ylep>KaHUH aTUMEHTOB;




CBEIICHUS O JO0XOJE C TMPEIBIIYIIET0 MecCTa

paboTsI;
UHbIC NepCOHAbHbIC JIaHHBIE,
IIPEIOCTABIIIEMBIE paboTHUKaMHU B
COOTBETCTBUHM C TPEOOBAaHHSIMHU TPYIOBOTO
3aKOHOJATEIbCTBA
PaboTHHKY, KaHIUIATHl HA paboTy (COMCKATEINN)
KaTteropuu
CyOBEKTOB
CriocoOsr .
ABTOMaTH3MpOBaHHast 00paboTKa u 6e3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTKH
[10JIy4€HUE MEPCOHANBHBIX IaHHBIX B YCTHOW U MUCbMEHHOU (popMe HEMOCPEACTBEHHO OT
CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
BHECCHHS TIEPCOHAIBHBIX JTAaHHBIX B JKYpHAJIBI, PeECTPbl M WH(OPMAIIMOHHBIE CUCTEMBI U
oKyMeHThI 1IkoJ1b1
Cpoxu B TeueHue cpoka AeUCTBUSA TPYAOBOro A0rosopa. sl KaHAMAATOB - B TEYEHHUE CPOKA,
00paboTKu HE0OXO0IUMOTO ISl PACCMOTPEHUS KaHAUIATYPhI U 3aKJIFOUEHUS TPYIOBOTO JIOTOBOPA

Cpoku XpaHeHHUsI

B TeueHue cpoka, YCTAHOBJICHHOTO HOMEHKJIATYpOW Jel B 3aBUCUMOCTH OT THIA
TOKyMEHTa, B KOTOPOM COJIep)KaTcs TEPCOHAIbHBIC JIaHHBIC, B TOM YHCJIE B COCTaBE
MUYHBIX geid - 50 ner

[Topsiiok

YHUYTOXKCHHA

B cooTBeTCTBUM C HOprI[KOM YHHUUYTOKCHUA U 00€e3IMYNBaHU MNEPCOHAJIBHBIX AaHHBIX
[[Ix0161 B 3aBUCUMOCTH OT THIIA HOCUTEIIS MEPCOHAJIBHBIX TaHHBIX

3. lleab 00pabdoTKU: peaM3alus rPaskIaHCKO-NIPABOBBIX I0TOBOPOB, CTOPOHOI, BBITO0NPHOOpeTaTeIeEM HIIH

nmojgy4vartejieM KOTOPbIX SABJISACTCH IIxoaa

[lepcoHasIbHBIE TaHHBIE

00paboTKn

Kareropun

TTAaHHBIX

[lepeuenn

TTaHHBIX
(dbamuITus, UMs1, OTYECTBO; MACTIOPTHBIC JAHHBIE;
ajpec peructpanuu 1 (win) GakTUYECKOro MPOKUBAHNS; KOHTAKTHbIE TaHHbBIE;
VHMBUAYaIbHBIN HOMEp HaJOroIJIaTeNbIIKa; HOMEP pacyeTHOIO CUeTa; HoMep
0AHKOBCKOU KapThl;
VMHBIEC [IEPCOHATBHBIE JaHHBIE, MPEIOCTaBIsIeMble (PU3NUYECKUMU JTHLIAMH, HEOOXOIUMbIE
U151 3aKITIFOYEHUS M HCIIOJHEHUS IOTOBOPOB
KoHTpareHTsl, MapTHEPHI, CTOPOHBI JOTOBOpa

Kareropuu

CyOBEKTOB

C 5 ABTOMAaTH3UpOBaHHasi 00paboTKa 1 06€3 CPe/ICTB aBTOMATHU3AIMH, B TOM YHCIIE:

0CcO0BI




MOJTyYeHNE NIEPCOHANBHBIX JJAHHBIX B YCTHOW U MHUCbMEHHOU (hOpME HETTOCPEICTBEHHO OT
CYOBEKTOB NEPCOHATBHBIX TAaHHBIX;

BHECCHHS MEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, peecTpbl U HHGOPMAITMOHHBIC CUCTEMBI U
okyMeHThI [11koJ1b1

Cpoxu
00paboTKH

B TeucHue CpoOKa, HGO6XOI[I/IMOF0 AJI UCITIOJIHCHUA 3aKIIFOYCHHOI'0 10IroBOpa

Cpoku xpaHeHus

B Tteuenue CpoOKa, YCTAaHOBJICHHOI'O HOMCHKHaTypOﬁ J€J1 B 3aBUCHMOCTH OT THIIa
JOKYMCEHTA, B KOTOPOM COACPKATCA IMNEPCOHAIIBHBIC TaHHBIC

[lopsiziok B coorBercTBUM ¢ [TopsiikoM YHUYTOKEHHSI M 0OC3TMYMBAHUS MEPCOHAIBHBIX JTaHHBIX
yauutoxkenuss  |LLIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJIA EPCOHABHBIX JTAHHBIX
4. llegb 00pa0doTKH: o0ecreueHre 0€30IMacCHOCTH
[lepcoHanbHbIE TaHHBIE
Kareropuun
TTAaHHBIX
[lepeueHn
TTAaHHBIX
(dbamuus, UMsi, OTYECTBO; MACTIOPTHBIEC JAHHBIE;
azpec peructpanu 1 (win) pakTHYeCKOro MPOKUBAHKS; KOHTAKTHBIE JaHHbIC
[TocetnTenu Ikomns
Kareropun
CyOBEKTOB
CriocoOsl A ‘
BTOMaTU3MpOBaHHast 00paboTka U 0e3 CpeACTB aBTOMATH3aIMH, B TOM YHUCIIE:
00paboTKu
[10JIy4€HUE NIEPCOHAIbHBIX JIAHHBIX B YCTHOM U MUCBMEHHOM JopME HEMOCPEICTBEHHO OT
CyOBEKTOB NEPCOHAIBHBIX TaHHBIX;
BHECEHUs MIEPCOHAIBHBIX JIAHHBIX B JKYpPHAJIbI, peecTpbl U MHPOPMALMOHHBIE CUCTEMBI U
OKyMeHTBI [1Ikoubl
B TeueHne nepnona Hax0KI€HUs MoceTuTens Ha Teppuropun [Ikonsr
Cpoku
00paboTku
Cpoxu xpaHeHUs .
B TeueHme cCpoka, YCTAaHOBJIEHHOTO HOMEHKJIATypOW [Je€d B 3aBUCHMOCTH OT THIIA
JTOKyMEHTa, B KOTOPOM COJIEpXKATCsl NIEPCOHAIBHBIEC TaHHbIE, B TOM 4HcClie MUHUMYM 30
THEl B OTHOILLIEHUH 3alcel Kamep BUAEOHAOI01eHUs
[lopsinox B coorBercTBuM ¢ [lopsIkoM YHHUTOXKEHUS M OOE3THMYMBAHUS MEPCOHATIBHBIX TAHHBIX
yHHuTOKEeHHs  |[LLIKOJIBI B 3aBUCHMOCTH OT TUIIa HOCUTEJIS IEPCOHABHBIX TAHHBIX

4. Ycj10BUA 00pa0O0TKH NMEPCOHAIBHBIX JAHHBIX

4.1. Ilkoma ocymecTBiaser cOOp, 3amuch, CHCTEMATHU3ALMIO, HAKOIUICHWE, XpaHEHHE, YTOUYHEHHE
(oOHOBIIEHUE, U3MEHEHHUE), U3BJICUCHUE, MCIOIb30BaHUE, Tepenady (pacnpocTpaHeHUe, MpPeoCTaBlIeHHE,
JOCTYI), 00e3NMYNBaHKE, OJIOKMPOBAHKE, YAAJCHUE U YHUUTOKEHUE EPCOHATBHBIX JaHHBIX B COOTBETCTBHH
C 3aKOHOJIaTEJILCTBOM O MEPCOHAIBHBIX JAHHBIX U JIOKATbHBIMA HOPMATUBHBIMU akTamu LIIKobI.



4.2. Bce nepcoHanbHble AaHHbIe [1Ikona momydaeT oT cyObeKTa NepCoOHaNbHBIX JaHHBIX, a B ClIydasx, Koraa
CyOBEKT MepCOHANBHBIX JAHHBIX HECOBEPUICHHOJIETHHH, - OT €ro poAuTesel (3aKOHHBIX Mpe/ICTaBUTeNeH ).

4.3. Tlonydyenue o 00pabOTKy MEPCOHANBHBIX JaHHBIX, PA3PEHIEHHBIX CYOBEKTOM MEPCOHAIBHBIX TaHHBIX
Uit pactpoctpanenus, [IIkoma ocymiecTBiIseT ¢ COONIOJACHUEM 3alpeToB M YCIOBHIA, MPETYCMOTPEHHBIX
3aKoHOM.

4.4, Illxona o6pabaThIBacT MEpCOHATIbHBIC TaHHBIC:

0e3 UCMHOJIL30BaHMS CpE€ACTB aBTOMAaTHU3alllH,
C UCITIOJIB30BAHUEM CPCACTB aBTOMATU3AIl[UU B IIporpaMmax u I/IH(l)OpMaI_II/IOHHBIX CHUCTEMaAX,
XpaHeHHe MNEPCOHAJIbHBIX JTaHHBIX:

4.5.1. IlIkona XpaHWUT NEPCOHATBHBIE JaHHBIC B TEUCHHE CPOKa, HEOOXOAMMOTO ISl JOCTHXKCHHSI 1IEIeH UX
00paboTKH, a TOKYMEHTHI, COJIepIKaIlie MepCOHaNbHBIC JaHHBIC, - B TCUCHHE CPOKA XPAHCHHS TOKYMEHTOB,
MIPETYCMOTPEHHOTO HOMEHKJIATYPOH J1eJI, C YIETOM apXUBHBIX CPOKOB XpaHCHHS.

4.5.2. TlepconanbHble NaHHBIC, 3aQUKCHPOBAHHBIE HAa OyMa)XHBIX HOCHUTENSAX, XPAHATCS B 3aldPaeMbIX
mKkadax JImd0 B 3aMpaeMbIX TOMEIIEHUSX, JOCTYII K KOTOPBIM OIpaHHYEH.

4.5.3. TlepconanpHbie NaHHBIE, 0OpadaTHIBAEMbIE C UCIIOIB30BAHUEM CPEJCTB AaBTOMATH3AIMH, XPAHATCS B
TaKOM IOpPSAJKE U Ha YCIIOBHUSAX, YTOOBI MCKJIIOYMUTH HENPABOMEPHBIM MM CIY4alHBIA JOCTYNl K HUM,
YHAYTO)KCHHE, HM3MEHEHHE, OJOKMpOBAaHWE, KONMHWPOBAaHHWE, IPEIOCTaBICHUE, PaCHpPOCTPAHEHUE
HEPCOHAIbHBIX JAHHBIX, & TAK)KE UHbIC HEIIPABOMEPHBIE ICHCTBHSI B OTHOILIEHUH [IEPCOHATIBHBIX JAHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 32 00pAaOOTKY NMEPCOHATIBHBIX JaHHBIX B IlIKkoie, mpekpamiatot ux oopadaThBaTh
B CJIEAYIOLIMX CIIydasx:

- IOCTUTHYTHI 1IeJIM 00pabOTKU MEPCOHAIBHBIX TaHHBIX;
- UCTEK CPOK JEHCTBHUS cOrIacs Ha 00pabOTKy NMEePCOHATBHBIX JaHHBIX;
- 0TO3BaHO COTJIacHe Ha 00pabOTKY NMEPCOHATBHBIX JaHHBIX;
- 00paboTKa NepCOHANbHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Tlepenaya nepcoHaIbHBIX JaHHBIX:
4.7.1. Ilxona oOecrieunBaeT KOH(PHUIECHIIMAIBLHOCTD IEPCOHATBHBIX TaHHBIX.

4.7.2. Illxona nepeaacT NepCOHAJIIbHBIC JaHHBIC TPETHUM JIMIAM B CIICAYIOIIHUX ClIydadX:

- CY6’I)eKT NEPCOHANIBHBIX TaHHBIX JaJI COTrJIaCuC Ha MEPEaavdy CBOUX JAHHBIX;
- [I€pCAaTh JaHHBIC HeO6XO}II/IMO B COOTBETCTBHUH C Tpe6OBaHI/I$[MI/I 3aKOHOAATEJIbCTBA B paMKax
YCTaHOBHCHHOﬁ nmpoucaypanl.

4.7.3. 1lIkoia He OCYIIECTBISET TPAHCTPAHUTHYIO TIepeIavay ePCOHATBHBIX JaHHBIX.

5. AKTyaJII/I3aHI/IH, HUCIIPaABJICHUEC, YIAJTCHUEC H YHUUYTOKCHHUE IICPCOHAJIBHBIX JAHHDBIX,
OTBCETHI HA 3AIIPOCHI CY6'beKTOB MEPCOHAJIBbHBIX JAHHBIX

5.1. B ciydae npenocTaBieHus CyObEKTOM NEPCOHATBHBIX TAHHBIX, €r0 3aKOHHBIM TMPEACTaBUTENEM (HaKTOB
O HETIOJHBIX, YCTapEBIIUX, HEJJOCTOBEPHBIX MM HE3aKOHHO TOJYYEHHBIX MEePCOHAIBHBIX NaHHbIX [llkoma
aKTyalM3UpyeT, UCIPABIISET, OJIOKUPYET, yAAISIeT WIM YHHYTOXKAET UX M YBEIOMIIIET O CBOMX JEHCTBUSIX
CyOBEeKTa MePCOHATBHBIX JAHHBIX.



5.2. Ilpu nmocTmxeHUU 1eaeii 00pabOTKU MEPCOHAIBHBIX JAaHHBIX, @ TAKKE B CIydae OT3bIBa CYOBEKTOM
MIEPCOHATBHBIX JAHHBIX COTJAachs Ha 00pabOTKy MEPCOHATBHBIX AAHHBIX MMEPCOHAIBHBIC JaHHBIC TOJIEKAT
VHHYTO)KCHHIO,  €CJIM  WHOE€  HE  NIPEAYCMOTPEHO  JOTOBOPOM,  CTOPOHOW,  IOJydaTesieM
(BBITOTONIPHOOpETATENIEM) TIO KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHAIBHBIX JIAHHBIX.

5.3. YHUYTOXKEHHE TOKYMEHTOB (HOCHTENEH), COIEpKalluX IepCOHAbHbIE NTaHHbIC, MPOU3BOAUTCS B
cooTBeTCTBUH C [lopsaKOM YHUUTOXKEHUS U 00€3TMUMBaHUs NTEPCOHANBHBIX NaHHBIX [IIKOJIBI B 3aBUCUMOCTH
OT THUIAa HOCHUTEJS IMEPCOHANbHBIX IAHHBIX, B TOM YHCIIE IIYTEM H3MENIbYCHHS ILIpeaepe, CTUpPaHUS WU
(dbopMaTUpOBaHUS HNEKTPOHHOT'O HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKTa NepCcoOHaIBHBIX JAHHBIX WM €T0 3aKOHHOTO npeactasutens Llkona coobmaer emy
uHpopmanuio 00 00pabOTKE MEPCOHANBHBIX MAHHBIX CYOBEKTa B CPOKM M B TOPSJIKE, YCTAHOBJICHHOM
3aKOHOM.

MYHUUMMATIBHOE
OBLLEOBPA3OBATENIbHOE
ABTOHOMHOE YYPEX/EHUE
"CPEAHAA
OBLLUEOBPA3OBATENbHAR
WKONANe 71"
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